
[LETTERHEAD] 

 
[Date] 

VIA CERTIFIED MAIL 

[Addressee] 

Re: Copyright Infringement 

Dear Sir or Madam: 

This letter is in reference to the [web site/bulletin board/chat room/etc.] located on the 
World Wide Web portion of the Internet at URL [www. ] (the "Website"). It has come to 
our attention that certain persons are displaying and publishing our copyright protected 
works without permission via the Website.  

We have copyright protection in a number of works including [and specifically list out 
registered copyrights] and we enjoy the use of the exclusive rights granted to us as the 
copyright owner of these materials.  

As a result of our valid ownership of these copyright materials, the unauthorized 
copying, reproduction, display and publication of such materials via the Website, and 
any creation of similar derivatives of our copyright material also via the Website, 
constitutes copyright infringement under the Copyright Act of 1976, as amended, and 
any similar applicable statutes, as well as unfair competition.  

Under the circumstances, we must demand that you immediately take all measures 
available to cease and desist from operating the Website in a manner which allows the 
posting or other unauthorized use of our copyright protected materials, in any form or 
capacity. This includes our demand that you clearly advise the users of the Website of 
the need to immediately cease and desist the posting or other unauthorized use of our 
copyright protected materials.  

 
If you fail to take such actions as demanded herein to discontinue the illegal use of our 
copyright materials, we may, without further notice to you, take such legal action as we 
deem advisable to assert our statutory and common law rights to prevent such 
infringement and to recover profits, damages, and costs thereof. Further, nothing herein 
shall be construed as a waiver or limitation of any of our rights. 

All inquiries or further correspondence may be directed to the undersigned at the 
numbers provided above. 

Sincerely, 


